		PARENTS AND VISITORS
Story Office & School Information
School Office Hours
7:10 am – 3:20 pm
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MPS is requesting all visitors and parents to call the school to schedule visits to ensure that we can accommodate your needs/requests without delay.  Phone: 414-934-4800  
Parents who desire to visit their child’s teacher and classroom should contact the teacher to schedule an appointment.  This will assure that your child’s classroom is not interrupted by unscheduled visits.
Our school’s procedures are, first and foremost, designed to ensure the safety and well-being of your child/children. We need your cooperation, assistance, and support to ensure the safety of our students, especially during arrival and dismissal.

Student forms to be returned – When you receive your student’s packet, please fill out the enclosed forms and return to the school office on or before September 19th, 2025.
Attendance – If your child will be absent or tardy, please call the attendance line at 414-934-4860 and leave a message. Your child’s absence will be excused with a note (doctor or dental visit etc.) excusing the student. Students should be at school by 7:15 and no later than 7:35 am, and in class to be marked present.  Students not in school/class by 7:35 will be marked absent or tardy and you will receive an automated phone call to inform you that your student is not in school. 
Early Release/Pick up – Early pick up ends at 1:45 pm. The office must  be called for early pickup by 1:30 pm. Students will not be released early without the early call to the office. If you’re sending an alternate adult to pick up your student (early or not), that call must also be made to the secretary by 1:30 pm, and that person must have identification. When the student is picked up early, you must sign them out in the office no later than 1:45 pm. We cannot grant access/entry into the school’s office after 1:45 pm. After the 1:45 pm cut off, students must be picked up from the parent pick up area (Door 4) after 2:10 pm. You’ll be required to sign the child out each day, as directed by Ms. Jones, the Parent Coordinator.
Transportation – If you qualify, your child’s bus info will come from the Transportation office based on your current address.  If you’ve moved and have not updated your address, this may delay or stop your child’s bussing. Once you have updated your address, transportation can be requested, which may take 3 – 5 days.
Address Changes – If your address changes after school has started, please bring a piece of mail with the new address and your ID. You must be on the student’s record to change an address. Once we receive the new address it will be updated.
Parent Portal Account – Parents can apply for a Parent Portal Account if you would like access to your student’s records (attendance, report cards etc.) on line.  
Phones - Students are not allowed to use phones during school hours.  Students must turn in their phones before going to class. Disciplinary action will be taken for students who do not turn in phones or use their phones during school hours.  This can include a parent meeting where only a parent can come in to retrieve the phone. 
Dress Code -To minimize distractions in teaching spaces, hallways, and the main office, students are not allowed to wear caps, hats, bonnets, any type of head scarf, crop tops, or see-through leggings; they are not allowed to cover their heads with their sweat shirt hoodies either. Shorts & skirts must be at mid-thigh or longer. Slide shoes are also not advised, due to safety concerns. Hijabs are allowed to be worn. Please see the Sample “Dress Code Quick Check” sheets for visual reference.
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